AJIMUHHCTPALIMS TOPOIIA BJIA IUMUPA
INOCTAHOBJIEHUE

7€ 03 X033 Ne 73272

OO0 yTBepKIeHHE 2 IMHHACTPATHBHOIO PErIAMEHTA PEeI0CTABICHAS
MYHHIMIIAIbHO#H yeuayrn «IIpegocrasiaenue uagopmannn 06 06bexrax y4era
n3 PeecTpa MynununansHoii co6cTBEHHOCTH ropoaa Baagumupay, npusHanau

YTPATHBIIHMH CHUTy HEKOTOPBIX MOCTAHOBJICHHH aIMHHHCTPALAH IOPOJA
Biriaagumupa 1 BHeCeHNM H3MeHeHMs B IOCTAHOBJICHHE aAMHHHCTPAIMH ropoaa
Baagumupa ot 10.12.2013 Ne 4540

B cooreerctBHn ¢ ®emepansupiM 3akoHOM oT 27.07.2010 Ne 210-®3 «0O6
OpraHM3allMyl IPEAOCTABICHHUS TOCYNapCTBEHHBIX M MYHHLMINAIBHBIX yCIyD»,
NIOCTaHOB/ICHUEM [JIaBbl ropofa Brnagumupa or 15.12.2010 Ne 4720 «O nopsiaxe
pa3paGOTKM M yTBEPKICHUS aIMUHHCTPATUBHBIX DErIAMEHTOB NpeOCTaBIEHUS
MYHHLHIIATIBHBIX YCIYT» MOCTAHOBJIAIO:

1. Y1Bepauthb aZIMUBHUCTPATHUBHBIH periaMeHT NIPEI0CTABIICHUS
MyHUIMNATHOU yciyru «lIpemocraBnenue uHGOpMaiuu 06 0OBEKTaX ydeTa W3
Peectpa MyHMIMINAIBHOW COOCTBEHHOCTH ropona Brmaaumupa» — coracho
IPHIOKEHUIO.

2. Ilpu3HaTh yTpaTHBIUMMH CHIy I1OCTaHOBJIEHHUS aJIMMHHCTPALIAA Topoja
Bnagumupa:

- ot 09.10.2012 Ne 4229 «O6 yTBepxACHHH aIMUHMCTPATHBHOTO PEIaMeHTa
NpefIOCTABICHUs.  yNIPABICHMEM MYHUIMNAILHBIM HMYIIECTBOM LBiamumupa
MYHUUIMDAIBHOM YCIYIM II0 OCYIIECTBJAEHUIO BBIIAYM BBIMUCOK U3 peectpa
MYHULIHNAJIBHOW COOCTBEHHOCTH ropozaa Bnagumupay,

- or 26.08.2016 No 2516 «O BHeceHMHM H3MEHEHHH B IIOCTAHOBICHHE
aIMUHHCTpanuu ropoja Binagumupa ot 09.10.2012 Ne 4229;

- ot 08.10.2019 Ne 2661 «O BHeceHHMH W3MEHEHHH B IIOCTAHOBJICHHUE
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aIMUHHUCTpauuy ropoaa Baagumupa ot 09.10.2012 Ne 4229y,

3. BrecTu U3MeHeHHE B ITOCTAHOBJICHHE ATMHHHCTDALHH ropona Brnagumupa
ot 10.12.2013 Ne 4540 «O BHeceHHH M3MEHEHMH B IIOCTAHOBICHHUS aJIMHHUCTPAITHHI
ropona Brnagumupa or 09.10.2012 Ne 4226, or 09.10.2012 Ne 4229y, IIPU3HAB
IIYHKT 2 yTpaTUBLIAM CHITY.

4. OnybnuKoBaTh NaHHOE IOCTAHOBJIEHHWE HA OMHIMAILHOM caiiTe OpraHoB
MECTHOTO CaMOyIIpaBJIeHHs ropoaa Biagumupa.

5. KoHTponb 3a UCHOIHEHHEM IIOCTAHOBIEHHS BO3JIOXHTH HA 3aMECTHTENs

I71aBel afMUHUCTpanuu ropoaa ITomnosa B.JI.

I'maBa ropona J.B. Haymos




[Ipunoxxenune

YTBEPXJIEHO
IIOCTaHOBJIEHUEM aAMHHUCTPALIMU
ropona Bnagumupa

OT 76.03 20.25 Ne 7237

AJIMUHUCTPATUBHBINA PEIJIAMEHT
NpeaoCTaBJeHHs MyHHUHTAAbHOH yeayrn «IIpegocraBiienue
undopmannu 06 o6bexrax yyera uz Peectpa myHununajabHoi

cobcTBeHHOCTH ropoaa Baaxumupa»

1. O01Me moNoXeHus

1.1. AJMMBMCTPaTHBHBIA perjiaMeHT IIPEeJOCTAaBIEHUS MYHHULUNANIBHOIN
yenyru  «llpenocrasiienne uHpopmamuu 00 o0bekTax ydera u3 Peecrpa
MyHMLIUNAIBHOH COOCTBEHHOCTH Tropoja Braaumupa» (nanee - Pernamenr)
paspaboTaH B IeNsX IIOBBIIIEHHS KayecTBA M JIOCTYIHOCTH IPEJOCTABICHUS
MyHuUMnansHon ycuyru «lIpenocraBnenue uH(oOpMaimu o6 oObekTax ydera U3
Peectpa MyHuimnansHoM cobcTBeHHOCTH ropona Biagumupa» (nanee - Yemyra),
ONpeNeNIieT CPOKH M IIOCJEe0BATENbHOCTh BBITOJIHEHUS aIMHHHCTPATHBHLIX
npouenyp (AefcTBUI) IpY IpeioCcTaBIeHuH Y CIIyIH.

1.2, 3asBuTensMu, UMEIONMMH IIpaBO Ha IIpeJOCTaBleHue YCIyry,
SBIAIOTCA  JHOOble (H3MYECKHe M IOPUANYECKHE JIMIA, 3aMHTEPECOBAHHBIE B
NOJIyYeHUM CBeAeHHH 00 obbexTax ydyera B BHAE BBIIHCOK u3 Peecrtpa
MyHHULMIIAILHON COOCTBEHHOCTH ropoja Biagumupa (nanee - Peectp).

MHTepechl 3asgBUTENEH MOTYT NpEACTaBIIATh 3aKOHHBIE NPENCTABUTENN HIH
UHBIE JIMIA, YIIOJIHOMOYCHHEIE 3asBUTEJIEM B YCTAHOBJICHHOM 3aKOHOM IIOpSIJIKE
(nanee - npeJICTaBUTEIb 3asiBUTEIS).

Jlnna, He uMeromHe [eecmocoOHOCTH B IIOJHOM 0O0beMe, obpalaroTcs ¢
3asBJICHMEM C COIJIaCHsl 3aKOHHBLIX IIpeAcTaBUTeNell (ponutesieldl, yCHIHOBUTEJIEH,
MOTIEUUTEIICH ).

1.3, Venyra npenocrapisercss aAMMHHCTpauueif ropoja Bramumupa,
HEMOCPEJCTBEHHOS  MpeiocTaBleHde  YCIyrd — OCYHIECTBISET  YIpaBJeHHUE
MYHHUIUIIATBHBIM HMYILeCTBOM I.Brnagumupa (nanee - Ynpasnenue).

Mecronaxoxnenne YmpapneHus W modtoBselid agpec: 600005, r.Bnagumup,
OxTs16pbCKUH TIpOCIL., 1.47, 2 5Tax.

Homepa TenedoHOB 115t cripaBok:

- NpHeMHas Ha4yaJlbHuKa YrpasieHus: (4922) 35-35-32;

- DYKOBOIMTENL OTHena  ydyera MYHULUNAJIBHON  COOCTBEHHOCTH:
(4922) 35-35-18;

- OTZACN y4yeTa MyHMIUNanbHOU coOCTBeHHOCTH: (4922) 35-35-62.

I'padux pabGotel: noHenensHuk - nstHUa ¢ 08.30 u no 17.00 u (nepepsis ¢
12.00 4 o 12.30 9), BBIXOAHBIE AHU - CYOO0OTA, BOCKPECEHEE.
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Ilpuemnbie guu: BropHUK, YeTBepr ¢ 09.00 4 g0 16.00 ¥ (nepepsiB ¢ 12.00 4
1o 12.30 g).

Azipec oduUHMANEHOrO cajfiTa OPraHOB MECTHOIO CaMOYMNpaBlIeHUs Topoja
Bnagumupa: www.vladimir-city.ru.

AJipec 371eKTPOHHOMN HOYTH YIIpaBIeHHS: umivladimir@rambler.ru.

1.4. lnsa nonydenus Yciyru 3asgBureib obpammaetcs B YpasieHue.

3asBeHNe U JOKYMEHTHI, HeOOXOIUMEIE AT IPEAOCTaBIICHUs Y CIIyTH, TaKXKe
MOTYT OBITH HampaBIeHB! B YIpaBjieHHE MOCPEACTBOM MOYTOBOIO OTIIpaBJI€HUS, B
SJMIEKTPOHHOM BHIE Ha ONEKTPOHHYIO MOYTY WM IIOCPENCTBOM (elepalbHOM
roCyAapCTBEHHOW MH(POPManMOHHOHN cucteMbl «Eauubrii MOPTajl roCyAapCTBEHHbIX
¥ MyHHUMNANBHEIX yeuyr (bynxuuii)»: http://www.gosuslugi.ru (zanee - IToptan).

1.5. Mudopmaums o npenocrasiennn Ycayru, GopMs! U 00pa3ibl TOKYMEHTOB
pa3sMeIarTcs:

- Ha OQULHATBHOM CaliTe OPraHOB MECTHOTO CaMOYIIPABICHHS,

- Ha MH(QOPMAIIMOHHBIX CTeHaX YIIpaBIIeHHU;

- B TOCYIapCTBEHHOM HMH(OpPMAIMOHHO# crcteMe Bamgumupckoil  o6nactu
«PeecTp rocy1apCTBEHHBIX X MyHULMIATBHEIX YCIYT ((YHKIMH)»;

- Ha [loprauie.

1.6. Mudopmanus 1o BoIpocaM NpenocTaBneHus Y CIYTH, B TOM YHCIE O XOJIe
¢ HPEeIOCTABNICHHUs, MOXKET OBITh MONyYeHa 3asBHTENEM OECIUIaTHO mo TenedoHy,
Ha JIUTHOM TIpHEME, IIOCPEACTBOM MOYTOBOM CBA3H WJIM C HcHoib30BanueM [loprana.

1.7. Ha crenne B MecTe mpepocTaBieHuss YCIyrd pa3MeINaroTcs clenyrouye
HHGOPMaIOHHBIE MaTepPHAIIbI:

- TeKCT PeriiamenTa;

- oOpasell 3alONHEHHs 3asBIEHHS O INPEAOCTABICHAHM HHpOpMamuy o6
obbekTax yuera u3 Peectpa (nanee — 3asBnenue);

- IEpe4eHb JOKYMEHTOB, HEOOXOAUMBIX IJIsI IPeNOCTaBIEH s Y CIIyTH.

1.8. Ha IToprane pa3memaercs cieayrommas MHGOPMALHS:

- TOJIHO€ HAUMEHOBaHHUE U TI0YTOBBIN aJipec YIpaBJeHHS;

- CIpaBovHbIe TENEPOHBI, 0 KOTOPHIM MOXHO MOJNYYUTH KOHCYIBTALHIO IT0
HOPAAKY IIPEAOCTABICHUS Y CIIyTH;

- TeKcT Pernamenra;

- JIONONHHUTeNbHas wuH(pOpMmanua (cBemeHHMs 00 VYciyre, NOpsmoK
06)KaJl0BaHHs, MEXBEJOMCTBEHHOE B3aMMO/IEHCTBHE, HOPMATUBHO-TIPABOBHIE aKTBl).

1.9. Noctyn k mHdOpMamuu O cpokax W IOPSAKE IPeNOCTaBIeHUs YCIyrH
OCYILLIECTBIISIETCs. €3 BBHINOJHEHHS 3asBUTENEM KAKMX-THO0 TpeGoBaHHUI, B TOM
qrciie 6e3 HUCIONb30BaHKA MPOrpaMMHOTO OGECleYeHHs, YCTaHOBKAa KOTOPOLO Ha
TEXHUYECKHE CPeJICTBa 3asBUTENS TpeOyeT 3aKIMIOYeHHS JTMIEH3MOHHOTIO WIH HHOTO
coIialeHus c IpaBooOaareaeM IIPOrpaMMHOTI0 obecrievenus,
IpeayCMaTPpHBAIOIIEr0 B3UMaHUE IIJIAThI, PETUCTPALIMIO HJIH aBTOPU3AIUIO 3asIBUTESI
HJIH IIPEJOCTABICHUE UM NIePCOHATIBHEBIX TaHHBIX.

B Vnpaenennu wuHbOpMHpOBaHHE O XOA4e NpPEeNOCTABIEHHA Y CIyTH
OCYIIECTBIICTCS CIELHUATUCTAMU OT/eNla Y4eTa MYHHIIMIAIBHOM COOCTBEHHOCTH.

ITocpencTBom TenedOHHON CBSI3H 3ajABHTENIO MPENOCTABIAETCS MHPOPMALIHS
II0 CIEAYIOIIKAM BOIIPOCaM:




5

- O epeYHE IOKYMEHTOB, HEOOXOMUMBIX JUls IPENOCTABIECHHUS Y CIIyTH;

- 0 BpEMEHH IIpueMa JJOKYMEHTOB;

- O CpOKaXx MCTNOJHEHUS Y CIIyTH;

-0 mopsnke  oOxanoBaHus — JAedcTBUM  (Ge3nelcTBHS) U pelueHH,
OCYILECTBIIAEMBIX U IPUHUMAEMBIX B XOJIe UCTIONHEHUS Y CIIyTH.

Ilpu npenocrasieHNH WHGOPMALMM 3aSBUTENIO CIIELMATUCT Ynpasnenus
00s13aH:

- 1aBaTh MOJIHBIH, TOYHBIN U TIOHATHBIH OTBET Ha IIOCTABJIEHHEIE BOIPOCE,

- cO0I01aTh IPaBa U 3aKOHHBIE HHTEPECH] 3asBHTEIIS.

2. Cranpapt npezocrabieHus Y ciyru

2.1. Hawmmenosanme Yenyru: «IIpenocraBnemnue uHpopmanuu 06 oObekTax
y4eTa u3 Peectpa MyHUIMOAIBHON COGCTBEHHOCTH TOpoOsa Biranumupay.

2.2. VYcayra mpemocTaBisercs aIMUHHUCTpalMeld ropoxa Bmagumupa.
Hernocpesicteennoe npenocrasnenye YCiayrd OoT WMeHH aIMUHUCTPALMU TOpoJa
Bragumupa ocyiiecTsisiercst Y npapieHUEM.

2.3. PesynbraToM npenoctaBienus YCIyrH sBIsSIOTCS:

1) BBIAa4a BeIUCKH U3 Peectpa;

2) MOTUBHMPOBAHHBIH OTKa3 B IIPENOCTABICHUH Yenyru.

2.4. Cpox npefocraBieHds YCJIYTH COCTaBiseT 8 pabouux mHeHd co aHA
NOCTYILICHHUS 3asiBJICHHS.

2.5. IlpaBoBhle OCHOBaHUs IS NPENOCTABICHUS Ycenyru:

- I'paxxnanckuit konexc Poccuiickoii Deneparuy;

- QenepanbHblil 3ak0H oT 06.10.2003 Ne 131-®03 «O6 ofmux npUHIMNAx
OpraHu3alMKl MECTHOIO caMmoyIipasiieHHs B Poccuiickoit Dejeparumy;

- QenepaibHblil 3akon 0T 02.05.2006 Ne 59-03 «O mopsjxe paccMOTpeHHs
obparenuit rpaxkaan Poceuiickoit Oenepanuny,

- QenepanbHbii 3ak0H o1 09.02.2009 Ne 8-B3 «O6 obecneyenuy J0CTyIa K
MHQOPMALMK O NEATENBHOCTH T'OCYIapCTBEHHBIX OPTaHOB W OPraHOB MECTHOTO
CaMOyNIPaBJICHUS,

- @enepanbhblii 3akoH or 27.07.2010 Ne 210-®3 «O6 oprasusanmnu
IpefoCcTaBleHUs TOCY[NAPCTBEHHLIX M  MYHULMNAIBHBIX  yciyr»  (galtee -
®enepanpublii 3ak0H Ne 210-03);

- [lpukas MunucTepcTBa 9KOHOMHYECKOTO Pa3BUTHS Poccuiickoil Denepanuu
or 30.08.2011 Ne 424 «O6 yrBepiuerun Ilopsjika BeleHHsl OpraHAMH MECTHOTO
CaMOyNPaBJICHUS PEECTPOB MyHUILIMIIAIEHOIO UMYILIECTBAY;

- peuweHne Bragumupckoro ropojckoro CoBera HapoAHBIX JENMyTATOB
or 24.10.2002 Ne 170 «O HoBoit penaxuuu «[lonoxeHus o mopsake yIpaBleHus u
pacropshKeHHss MyHUIMNATbHON cOOCTBEHHOCTHIO ropojia Brangumupay;

- pemienne CoBeTa HAPOAHBIX AEMYTATOB ropoaa Bnamumupa ot 28.01.2016
Ne 133 «O Tlonoxennn o6 ynpapieHUM MyHUIHIIATbHBIM UMYLUECTBOM
r.Baangumupay.

2.6. JlokyMeHTBI, HeOOXOAUMBIE JUIsi TIPEAOCTABICHUS VYenyru, MOryT OBITH
[TOAAHBI 3asBUTEIIEM
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- Ha OyMa)XHOM HOCHTeNe B YIIpaBeHHWe WM [OYTOBBIM OTIIPABIICHUEM II0
MECTY HaXOXKIeHHUs YTIpaBleHHUS,

- B OJICKTPOHHOM BHJIE Ha OSJEKTPOHHYIO IOYTYy YHpaBICHHUS WM
nocpencteom [loprasa.

IocpenctBom IMoprana u Ha BJICKTPOHHYIO MOYTY YIpPaBJICHHUS AOKYMEHTHI
MPEAOCTABIAIOTCS. B OPME BIIEKTPOHHBIX JJOKYMEHTOB, IIOAMUCAHHBIX 3MEKTPOHHO
HIOZIIACBIO B COOTBETCTBUU C TpeboBaHuaM DenepanbHOro 3akona ot 06.04.2011
Ne 63-B3 «O06 351eKTPOHHOH MONIHCHY (nanee - MenepanbHblil 3akoH No 63-D3).

B ciyyae HampaBiieHus JOKYMEHTOB nocpenctsoM Iloprana ceemenus us
AOKYMCHTA, YyNOCTOBEPAIOIIETO JHYHOCTh 3asBHTENs, IIPEJCTABHMTENS 3asiBUTEJIs,
(GopMHpYIOTCS IIpH  MOATBEpKIEHUH YYeTHOH 3anucu B Ejunol cucreme
HACHTU(DHKALMHE W ayTeHTH(QUKAUWH W3 COCTABA COOTBETCTBYIOIIUX JaHHBIX
YKa3aHHOH YYeTHO#H 3allMCH U MOT'YT GBITH IIPOBEPEHHI IyTeM HaIlpaBJIEHHs 3aIpoca
C HCHOJIL30BAHUEM CUCTEMBI MEXXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOIECTBHUS.

2.7. Jlna nonydenus VYcmyru 3asBUTENb (npejcTaBuTeNs  3asBUTENA)
NPEACTABIAET CIEAYIOLINE TOKYMEHTHI:

1) 3asBnenne 1o Gpopme COrIacHO NPHIOKEHHIO K Pernamenry;

2) KONHUIO IOKyMEHTa, yI0CTOBEPSIOLIEro JHIHOCTh 3aBHUTEI - puzHuecKoro
LA, TPEACTABUTENsS (PU3HUECKOTrO WM OPUAMYECKOTO JIUIIA;

3) KonMM JOKYMEHTOB, NOATBEPXKAAIOLIMX ITOJHOMOYMS IIPEJICTaBUTEIS
3aABUTEIS (B CIIyYae ecliy C 3asiBIIeHHEM 0OPaIaeTCs IpeICTaBUTEND 3asBUTEJIA).

Kormnu noKxymMeHTOB MOryT GBITH 3aBepeHEI HOTAPHAIBHO KK 3aBEPSIOTCS IPH
IIDHEME  TTOKYMEHTOB B YCTaHOBJICHHOM IOPAJIKE IIPU HAIUYHH OPHMIHMHAJIOB.
OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh MpPEACTABIAEMBIX CBEJEHHMI BO3aracTcs Ha
3as1BUTEILS.

2.8. He nomyckaercs TpeGoBaTh OT 3aABUTEIs NPEICTABICHUS JIOKYMEHTOB U
HHPOPMALMK WM OCYILECTBICHUS NeHCTBHI, NPEeyCMOTPEHHBIX YacThio 1 ctaTbu 7
OQenepansHoro 3axkona Ne 210-03, B ToM yMcie NpencTaBiIeHuUs JIOKYMEHTOB, He
YKa3aHHBIX B IIyHKTe 2.7 Pernamenra.

2.9. OcHoBanus 119 OTKaza B NpHEME JOKYMEHTOB, HEOOXOMUMBIX UL
IIPETOCTABICHUS Y CIIyTH.

1) 3asBneHue OQOPMIEHO HE IO YCTAHOBJIEHHOM Gopme, ero TekcT He
[IOAJaeTCs MPOYTEHHIO;

2) HenpenCTaBIeHNE JOKYMEHTOB, yKa3aHHBIX B yHKTe 2.7 Pernamenta, mu60
NpeJICTaBIIEHNE UX HE B MTOJIHOM 00beME;

3) noxaya 3asBICHNS OT UMEHH 3asBUTENS HE YIIOTHOMOYCHHBIM HA TO JTHLIOM;

4) 9JIEKTPOHHEIE JOKYMEHTBI HE COOTBETCTBYIOT TpeOOBaHUAM K hopMaram Hx
NPEIOCTABIEHNS U (UJIH) HE YUTAIOTCS;

5) NpeaoCTaBlIeHHe JOKYMEHTOB B HEYITONHOMOY€EHHbIH OpraH.

Ilpy HaJM4MK OCHOBAHUS [UIS OTKA3a B IIPHEME JOKYMEHTOB CIIEHMANHCT
YopagneHus, OTBETCTBEHHBIH 3a IIpHeM JOKYMEHTOB, uHpopMUpYeT 00 3ToM
3asBUTENSA, OOBSCHSCT CONEpXaHHMe BBISBICHHBIX HETOCTATKOB B IPEICTABIEHHDIX
AOKYMEHTAaX M NpeJUIaraeT PUHATH MEPBI 110 UX YCTPAaHEHHIO.

Ortka3 B IIpueMe JI0KYMEHTOB, HEOOXOAUMBIX VIS [IPEeLOCTABICHUS Yeayru, He
NpeNATCTBYET ~ TOBTOPHOMY  OOpAalCHHIO  TIOCNE  YCTPaHEHMs  IIPUYMHBL




[IOCIIY>)KMBLIC OCHOBaHUEM ISl OTKa3Aa.

2.10.  OcHoBaHust Ui TPUOCTAHOBICHMS  IIPEAOCTABICHHsS  YCIyru
OTCYTCTBYIOT.

2.11. OcHoBanus 15 OTKa3a B IPEJOCTABICHUH Y CITyTH:

1) orcyTcTBME B 3asBICHHM WM HEIOCTATOYHOCTb YKA3aHHBIX B 3asBICHUM
JIaHHBIX, HEOOXOMUMBIX JUIS HASHTH(DHUKALIMH 0ObEKTA yUeTa;

2) orcytcTBue B PeecTpe 3anpammBaeMbIx 3asBUTENIEM CBEICHUM.

He pomyckaercs oTka3 B IpefocTaBieHWH YClOyrd B ciydae, eciu
JIOKyMEHTBI, HEOOXOMMBIE JUIs TIPEOCTABIIEH S Y CIIyTH, TOJAHbL B COOTBETCTBUY C
MH(pOpMaLKEH O CPOKax M IOps/Ke MpellOCTABIeHNs YCIyTH, ONyOIHKOBaHHON Ha
Iloprae u o¢duuMATLHOM caifTe OpraHOB MECTHOIO CamOyNpaBJeHMs Tropoja
Bnapumupa (www.vladimir-city.ru).

Otka3 B IPeOCTaBIEHUHN Y CILyTH MOXET OBITH OCIIOpEH B Cyne6HOM IIOpSIKe.

2.12. Yeayra npenocrasnsercs 6ecIuiaTHO.

2.13. MakcuManbHbI# CPOK OXHIAHHS 3asABUTENSA B OdYepedM IIPU II0Jade
JOKYMEHTOB, HEOOXOMMMBIX JUIsS HPENOCTaBIeHUsI YCIYrd, WM IPH NONYYeHHH
pesyiprara Yceiayrd — 10 MunyT.

2.14. Cpox perucTpaluy 3asBIeHUS O NPENOCTABICHUH YCIIYIH, IIOJaHHOTO
3asgBUTeNeM (NPEACTABHTEIIEM 3asBHUTENsI) JTUYHO B YIIpaBieHHe MM MOCPECTBOM
MIOYTOBOHM CBS3M Ha OYMaXXHOM HOCHUTENe, B JJICKTPOHHOM BHJE Ha JJIEKTPOHHYIO
04Ty YIpaBieHus, - 1 pabounii [eHb co JHS IOCTYILICHUS 3asBIeHUs.

Peructpannst  3asBneHusi,  HanpaBJIeHHOro  mocpenctsoM  Iloprana,
OCYILECTBIILETCSA B aBTOMAaTHYECKOM PEKHME.

3asBlenye, NOCTyNMBIIee B YmpaBieHwe nocpeincrsom Iloprama win Ha
BJIEKTPOHHYIO MOYTY B BBIXOIHOM J€Hb, CHATAETCS IIOJYUYEHHBIM B IIEPBbIA pabouuii
JICHb, CJIEAYIOIIMY 3a IHEM NOCTYILIEHHUS 3asBICHHS.

3asBiieHMe, IIOCTyNUBIIee B YipasieHue nocpenctsom Iloprana winu Ha
3JIEKTPOHHYIO 110YTy B pabouuii neHp nocie 17.00 4acoB, cunTaeTcs NONYYEHHBIM B
nepBbIi pabo4nil 1eHb, CICAYIOIIMH 3a THEM IIOCTYIIJIEHHUS 3asBICHMS.

2.15. Bxoxm B nomemienue YrnpasieHuss 00OpyAoBaH HWH(DOPMAIMOHHON
TabJIMYKOH (BBIBECKOIT), comepikalleif MH(GOPMAIUMIO O HAUMEHOBAaHUM OpraHa,
NPEAOCTABIAIONIETO YCIYry, MECTOHAXOXACHUH, peXHMe paboThl, a TakKxke o
HOMepax Tesie(pOHOB ISl CIIPaBOK.

Bce momenenns, B KOTOPBIX MNPENOCTAaBISETCS YCIyra, COOTBETCTBYIOT
CaHUTAPHO-2NTHIEMHOJOTHYECKUM TpeOOBaAHMSM, IpaBUIaM II0KapHOU
0e30I1aCHOCTH, HOPMaM OXpaHbI TPY/IA.

Mecra mnpuema 3asgBuTenell 00OpYNYIOTCS HEOOXOAUMOUW MeOenbo s
oopmIieHuUs JOKYMEHTOB, KaHLEJISIPCKUMHU [IPUHAJIEXKHOCTSMH,
MH(POPMAIIMOHHBIMHU CTCHJIAMH.

OGecnieunBaeTcsl  OECNpPENSITCTBEHHBI  JOCTYIl MHBAIMIOB K  MECTY
IPeNOCTaBIEHUS Y CIIyTH.

Busyanenast 1 TekcToBasi MH(QOPMAIMS O NOPSJIKE MPEAOCTaBIeHUs Y CIIyru
pasMeiaeTcs B yNOOHBIX JUIsi 3asBHTeNEHl MecTaX, B TOM 4YHCIE C Yy4ETOM
OTrpaHUYEHHBIX BO3MOXXHOCTEH HHBAIHIOB.

2.16. Iloxa3arensaMu AOCTYITHOCTH U KadecTBa Y CIIyrH SBISIOTCS:
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- DAacCIOJOKEHHe 3[aHUsA, B KOTOPOM OCYLIECTBISETCS IIPeoCTaBlIeHUE
Yenyrd, ¢ y4eToM IeINeXOfHOH MOCTYIHOCTH OT OCTAHOBKH O0ILECTBEHHOTrO
TPaHCIIOPTa,

- TIOyMCHUE IOJHOH, aKTyalbHOH M JOCTOBEPHON HMH(pOpMALUM O HOpsIJIKE
IpeOCTaBIeHUs YCIIyIH;

- COOJIIONEHHE CPOKOB IIpedOCTaBIEHHS Yeilyrd B COOTBETCTBHM ¢
Pernamenrom;

- coOmofieHHe BpPEMEHH OXHJIAHUS B OYepelld 3asgBUTENIEM JUIS I10/[auu
JOKYMEHTOB U MPH IOIYYEHHU pe3yJbTara;

- ofecmevenne KOHQUICHUMANBHOCTH CBENEHMH O  3asBATENe npu
OCYINECTBJICHHM TNIPUEMA CIICLIMAIMCTOM TOJIBKO OJHOIO 3asIBUTEIISL,

- OTCYTCTBHE OOOCHOBAaHHEIX ajlol OT 3asBUTelell Ha NefCTBHe
(GesnelicTBHE) MODKHOCTHOTO JIMIE, a TaKKe IPUHUMAEeMBbIX UM peLIeHHH IpH
IPEJIOCTABIEHUU Y CITyTH;

- B3aUMO/ISHCTBHE 3asBUTEIIS C JIOJKHOCTHBIMH JIMIIAMH TIPH [IPELOCTABIECHUN
Ycenyru B 351eKTpOHHOM (opme.

2.17. Wuble TpeboBaHMs, B TOM 4YHCIE YYUTHIBAIOUIAE OCOGCHHOCTH
pe/locTaBneHus Y cyru epes [oprai, 2JIeKTPOHHYIO TOYTy VIIpaBieHH s,

Yciayra B 2J1eKTpOHHOHW (OpMe IPEeNOCTABISETCS TOIBKO 3asBUTEJISIM,
3aperucTpupoBaHHbIM Ha [loprane.

OnexTponHas ¢popma 3asiBlieHHs pa3Melniena Ha [Topraie.

Ilpy nonmaue 3asBieHHs B QopMe  INEKTPOHHOrO JOKyMEHTa ¢
ucnonszopanuem  Iloprana wnm  Ha  onekTpoHHyIO  mouTy  YIpaBneHus
CKaHMPOBAHHbIC KONHUM NOKYMEHTOB NPUKPEILIAIOTCS K HEMY B BHIE 3JE€KTPOHHBIX
(baiisioB ¢ cOOIOIEHIEM CIIEYIOIMX TPeGOBAHMIA:

- Qopmar u306paxeHuii B npukpernsemom daitne - JPEG, JPEG 2000
pdf;

- PpaspemeHrue MNPUKPEIIISEMBIX CKaHUPOBAaHHBIX KONMH HE MOKHO OBITH
Mmenbiue 300 dpi;

- pasMep BCeX MPHUKPEINIsEMbIX (paifIoB He J0JKEeH NPEBLIATh 5 Merabaiir.

Ilpu mpepocraBnennu Venyrnm 3asBHTENIO, 3apeTHCTPHPOBAHHOMY —Ha
[loprane, npeaOCTABNSETCS BO3MOXHOCTH TOMYYaTh MHGOPMALMIO © Xoje
Tpe/loCTaBlICH s Y CIlyTrd B TMUHOM Kabunete [loprana.

OcHoBaHWeM JUIA perucTpanyH 3ampoca, HAaIpaBIEHHOTO IIOCPEACTBOM
oprana, SIBISETCS €ro MOCTYIUICHHEe K CIELMATHCTY, OTBETCTBEHHOMY 3a paborty ¢
TloprasoM (nasiee - CIEUMANKCT 110 3MEKTPOHHOMY B3aUMOIEHCTBHIO).

Ckan-xonuss  nu6GO  S7IeKTPOHHBIA  00pa3  JOKYMEHTa,  ABISIOIMECS
pe3ysibTaToM [IpE0CTaBICHUS Yenyry, [IOATMCAHHBIH YCHJIEHHOH
KBaNTM(QUUMPOBAHHON 3TEKTPOHHONW MOJIHMCHIO YIOTHOMOUYEHHOTO NOJKHOCTHOIO
02 B COOTBETCTBUU ¢ DejiepanbHbiM 3ak0HOM Ne 63-D3, HanpaBuseTcs 3asBUTENIO
B IHYHBINA KaOuHeT Ha [loprare.

Ilpy HampasneHWW pe3ynbTaTa NpeNoOCTaBleHuss YCIyrH B DJIEKTPOHHOM
dopme B JMYHBIA KabMHET 3asBUTENs JOIYCKAeTcss apXHBUPOBaHME daitnop B
dopmartsl zip, rar.

OO6uwmil pasmep aiinos, HanpaBnseMbIx B TUYHBIH KaGHHET 3asBUTENS, He




JIOJDKEH IpeBbIIATh 5 Meradaiir.
ITony4yenne pesynbrata npegocraBieHus Ycnyru B 35eKTpoHHON (GopMme He
JIUIIACT 3as4BUTEJIS 1IpAaBa MOJYYUTh yKa3aHHbIH pe3ysIbTaT Ha 6yMaKHOM HOCHTEIIE.

3. Cocras, n0C/I€10BATENBHOCTD M CPOKH BBIIOJHEHHUS aJMUHHUCTPATUBHBIX
npouenyp, TpeOOBaHUs K MOPSAKY UX BBIIOIHEHNS, BBIIOTHEHIE
aIMUHUACTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOHU (hopMe,

B TOM 4HcCJIe ¢ ucnonb3oBanuneM [loprana

3.1. Opranuszanus npepocrasienust YCayrd BKIIOUaeT B cels CIIEIYIOIIIHE
aJIMMHUCTPATHBHBIE IIPOLIEYPLI:

1) npuem U peructpauus 3asiBiIeHuUs ¢ JAOKYMEHTaMH Ha IoNy4eHue Y ciyry;

2) paccMOTpeHHe JOKyMEHTOB, MOATOTOBKA BBIMHCKH W3 Peectpa nu6Go
MOTHBUPOBaHHOI'O OTKa3a B IIPEJIOCTABICHUH Y CIIyTH;

3) Bbiaua (HanpaBIIeHUE) 3aBUTEIO Pe3yIbTaTa IPENOCTABICHUS Y CIIyTH.

3.2. IlpueMm u perucrpaiys 3asBieHus ¢ JOKYMEHTaMH Ha I0Jy4eHHue Y CIIyTrH.

OcHoBanWeM Jns Hayaia aJMHHUCTPATHBHOMN IIPOLEAYpPBl  SIBJSETCS
TIOCTYILICHUE 3asBICHUS C JOKYMEHTaMH, HEOOXOMUMBIMH ISl OKa3aHus Y CIIyTH.

IIpd MNOCTyneHMH 3asBiI€HHS CO BCEMH HEOOXOMMMBIMU JOKYMEHTaMMU
TIOCPEACTBOM IIOYTOBOTO OTIIPABJICHUS HIJIM Ha 3JIEKTPOHHYIO I0YTY CHELHAIHCT
YHpasieHHs, OTBETCTBEHHBIH 3a IPHEM JOKYMEHTOB:

1) 1pu HanuuMM OCHOBaHMil IJIf OTKA3a B IIPHEME JIOKYMEHTOB T'OTOBUT
YBEAOMJICHHE C yKa3aHWEM BBISBJICHHBIX HEJOCTATKOB, MEPENaeT ero Ha IOAINHUCH
HAaYallbHUKYy YIPAaBICHHWS M T1I0CTE PETHCTPaU¥d B CHUCTEME 3JIEKTPOHHOTO
AoKyMeHTo0G0poTa (nanee - COJI) HanpapniseT 3asBUTEINIO;

2) TIIpu OTCYTCTBMH OCHOBAaHMH IJIS OTKasa B IIpUeMe JIOKYMEHTOB
perucTpupyer 3aspienne B COJ| u nepeaeT NPUHSITOE 3asiBIEHUE C JOKYMEHTAMH C
BU30M Ha4ajbHUKA YTIPABIECHHUs B OTAEN y4eTa MyHHIMIIANBHON COGCTBEHHOCTH TS
JanbHENIIEro pacCMOTPEHUS.

Ilpu monave 3asBneHus B YiipaBneHHe JTMYHO CIIELUANKCT, OTBETCTBEHHbIH 32
MPHUEM 3asBJIEHUS U JIOKYMEHTOB OT 3aBUTEIIS

1) ycranaBmuBaer mpeamer obpalleHHs 3asiBUTEINS, IIPOBEPSIET JTOKYMEHT,
YAOCTOBEPSIOLINI TMIHOCTD 3asIBUTENISI M TOJHOMOUMS [IPEICTABHTEIIS;

2) cBepseT mpe/CTaBIIeHHbIe SK3eMILISAPEl OPUIUHAIOB M KOIIHIA JOKYMEHTOB,
ACNACT Ha HUX HANIMCh 00 MX COOTBETCTBUM IOATHHHBIM 3K3EMILISPAM, 3aBepsieT
CBOEH MOANKCHIO C yKa3aHHeM (paMUIIUK H HHULHAJIOB;

3) NpOW3BOIUT KOIMPOBaHHME MOKYMEHTOB, €CIM KONMUM HEOOXOMMMbIX
AOKYMCHTOB HE IPENCTABICHBI, JIeJIaeT Ha HUX HAJIIHUCh O COOTBETCTBUHU MOMJIUHHLIM
9K3EMIUIIPaM, 3aBEPAET CBOCH MOMNUCHIO C YKa3aHUeM (PaMHIIMU ¥ MHHIHAJIOB;

4) npoBepseT HaIM4YME BCEX HEOOXOAMMBIX TOKYMEHTOB B COOTBETCTBHH C
OyHKTOM 2.7 Hacrosiero PermameHnTa, CBepsis MX C OIMCHIO JOKYMEHTOB B
3asIBJICHUU;

5) NpH JKeNaHUH 3asiBUTENs YCTPAHUTh HEIOCTATKH M IIPENATCTBUS, IpEepBaB
NpoLeaypy MOAaYM IOKYMEHTOB JUIA NpPEJOCTaBIeHMs] YCIIyrd, BO3Bpaliaer
3asBUTEJIIO 3asBJICHUE U IIPE/ICTABIEHHBIC UM JIOKYMEHTEI;
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6) NpH HAIMYAM OCHOBAHWII JUIS OTKa3a B IpHEME JOKYMEHTOB,
NMPpEAYCMOTPEHHBIX NYHKTOM 2.9 PeriameHTta, OTKashIBaeT 3asBHTENNIO B IMpHEMe
JOKYMEHTOB;

7) peructpupyer 3assnenne 8 COJI;

8) mepejaeT NpPHHATOE 3asBleHME C JOKYMEHTAMH C BH30H HAYAIbHIKA
YHpapieHHs B OTHE] ydeTa MyHHLUNATBHOM COGCTBEHHOCTH IS NANbHEHIIEro
paccMOTpeEHHUH.

3asBlleHNs, HamnpaBlieHHBle 4epes Ilopran, mojesxar perucTpauvu B
aBTOMaTH4Ye€CKOM pexuMe Ha [Toprare.

ChennanmcT 1o 31eKTpOHHOMY B3aUMOACHCTBHIO B TeueHHe | pabouero mHs:

1) npu Hanuumu OCHOBaHWIA NI OTKa3a B IPHEME JOKYMEHTOB bopmupyer u
HaNpaBJLseT 3aSBUTEIIO B JIM4HbIA KabuneT Ha [lopraie anekTpoHHOe yBeroMIeH E ©
yKa3aHMEM BBIABIEHHBIX HENOCTATKOB;

2) TpU OTCYTCTBMHM OCHOBAaHMH JUIi OTKa3a B IpHEME JOKYMEHTOB
pacreyaThIBaeT 3aABICHME U IIPE/ICTABJIEHHBIE BJIEKTPOHHBIE KOMHMU JOKYMEHTOB,
IepefiaeT uX Ha MCMOJHEHHE, GOPMUPYET M HAIPABISLET 3aSBHTENIO 3JEKTPOHHOE
YBEIOMIIEHHE O NOIYYCHUH 3asBJICHUS. '

MakcumanbHBIH  CPOK  HCIIONHEHHs aJIMMHHCTPATUBHOH IpOLEAypbl -
1 paboumii neHb.

PesyibTaToM MCTIONHEHHS aIMUHIUCTPATUBHOM MPOLIEYPhI SBISIOTCS:

- OpHEM NOKYMEHTOB, peructpauus sassinenus B COJl (Ha [loprane),
NOCTYIIJICHME IOKYMEHTOB B OTAEJ ydeTa MyHHIMIAILHON COOCTBEHHOCTH,

- OTKa3 B IpUeMeE 3asgBJICHHUS.

3.3. PaccMoTpeHne NOKYMEHTOB, MOATOTOBKA BBIMUCKM U3 Peectpa nuGo
MOTHUBUPOBAHHOI'O OTKAa3a B PEJOCTABIEHUH Y CIIYIH.

OcHoBanueM sl Hayana a/JMHHUCTPATUBHONM IIpOLEAYpHl  SBISETCS
IIOCTYIUIEHHWE IOKYMEHTOB B OT/eJI y4eTa MyHHUIMITAIbLHOH COOCTBEHHOCTH.

PykoBomuTens OTAena yyera MyHHLHITANBHON COGCTBEHHOCTH ONpeIeseT
YIONHOMOYEHHOE JIMIO Ha pacCMOTPEHHE 3asBICHUS W  IIPEACTaBIEHHBIX
JAOKYMEHTOB (fajiee - yIIOJHOMOYEHHBIN CIIELIUAIHCT).

YTUOJIHOMOYEHHbIA CleNHanicT B TedeHue 2 paboudx mHeH co s
NOCTYIJICHUS eMY JOKYMEHTOB:

1)  paccMaTpuBaeT npejcTaBleHHBIE JOKYMEHTEL

2) mpu OTCYTCTBMM OCHOBaHWH JUIi OTKa3a B NPeJOCTAaBICHHH YCIyru
dopmupyer BRIMUCKYy M3 Peecrpa. [lpu momaue 3asBieHuss B YIpaBieHue Ha
OyMa)KHOM HOCHTENE JIMYHO UJIHM [IOYTOBBIM OTIIPABJIEHHEM, B SJIEKTPOHHOM BH/E HA
DIIEKTPOHHYIO IOYTY I'OTOBUT CONPOBOAUTENBEHOE MHUCHMO O HallPaBJIEHUH BBITUCKH
u3 PeecTpa 3asBUTEIO;

3) 1pM HalWYAM OCHOBAaHMH [ OTKasa B MpPeNOCTABIEHMM YCIyru
TOTOBUT MOTMBMPOBAHHOE IIMCHEMO B aJPEC 3agBUTEIS;

4) mepefaer  NOATOTOBNEHHbIE  NOKyMEHTBI  HA  PacCMOTPEHHE
PYKOBOJUTENIO OT/JENa y4eTa My HUIHITAIBHOM COOCTBEHHOCTH.

PykoBoauTens oTnena yyera MyHHIMIAIbHON COOCTBEHHOCTH B TeUeHHE |
pabouero jHs cO AHs MOCTYIIEHHs eMy LOKYMEHTOB 3aBepsieT BBIIHCKY 13 Peectpa,
BU3UpYyEeT NHCBMO B aJpec 3asBUTENs M IlepelaeT AOKYMEHTHI Ha IOJIIHCH
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Ha4YaNbHUKY YIPaBJIeHUs WM JIMILY, €T0 3aMeINaloleMy.

HayanbHUK YnpapiIeHUst WM JIMLO, €ro 3aMelaioniee, B TedeHue | paboyero
AHA CO IHS MOCTYTIICHUA €My JOKYMEHTOB, IOANMCHIBAET IIUCHMO B aJ[pec 3asBUTEINS
U nepenaer ero Ha perucrpaunuo B COJ[ B COOTBETCTBHH C MHCTPYKIHEH 110
JIEJIOTIPOU3BOCTRY.

MakcHMalbHBI  CPOK  UCIIOJIHEHHS —aJMHHHCTPATHBHOI [IpOLENYPHl -
4 pabo4uux JHs.

Pe3yinbratoM  HCHONHEHHS aIMHUHHCTPaTHBHOMH OpOLIEAYPhl  SABIISETCS
[IOJNMMCAaHNE IOArOTOBICHHBIX YIOJHOMOYEHHBIM CICLHAIHCTOM JOKYMEHTOB W
perucrpanus B COJ nucbMa B ajgpec 3asiBUTEINS.

3.4. Beijaya (HanpasnieHye) 3asBUTENIO pe3y IbTaTa IIPeIOCTaBIeHH s Yeayrn.

OcHoBaHMeM /s Hadasa afgMUHUCTPATHBHOMN TIPOLEAYPHL ABISETCS TOTOBBI
K BbIlaue pe3yNIbTaT NIPEOCTaBIeHUs YCIyTu.

Pesynbrar npenoctasnenuss Ycuyru Beinaercs (HampaBIIsSeTcs) coco6om,
YKa3aHHBIM B 3a5BJICHHUH.

Ecii B 3asdBneHuM yka3aHO Ha IOJlydeHMe pe3yNbTaTa IpeIOCTABIECHHS
Yciayrn B YIpaBleHHH, YIOJIHOMOYEHHBIH CIEHMHMAIMCT H3BEINAET 3asBUTEIS
CII0COOOM, YKa3aHHBIM B 3asIBIICHUM, O TOTOBHOCTH PE3YyJIbTaTa M BBIAAET 3aSBUTEITIO
JIOKYMEHT, SABJIAIOIIMICS pe3ynbTaToM npefocTaBieHust Yciuyrd. ®akT monydeHus
pesympraTa YCIYrd NOATBEPXKAACTCS IOJIMCHIO 3asgBUTENs (NpeACTaBUTENs
3asABUTEIIS) HA JIMUEBOM CTOPOHE BTOPOTO K3EMILIAPA CONPOBOAUTENBHOTO IHCHMA
(miceMa 006 OTKase B IIPEeOCTaBICHAN Y CIyrH) ¢ YKa3aHHeM paciIM(ppOBKY [OAIACH
1 J1aThl IOJy4Y€HUS JOKYMEHTOB.

Ecimu B 3asBleHMH yKa3aHO Ha MOJy4YeHHE pe3yabTaTa IMpefoCTaBICHHS
Yeayrd  DOYTOBBIM — OTIIPABICHHEM, — OJIEKTPOHHOM  NOYTOH,  CIELHAJIHCT,
OTBETCTBEHHBIH 32  JIEJONPOU3BOACTBO, HAIpPABISET 3asBHTENI0  JOKYMEHT,
SABISIOIINICS pe3ybTaTOM IIPEJOCTABICHUS YCIIYTH, COOTBETCTBYIOLIAM CIIOCOOOM.

Ilpn nonade saspnenus vepes Ilopran pesynbTar NpenocTaBleHHs YCIyrH
HalpaBJIsIeTCA CHELUMAIMCTOM II0 DJIEKTPOHHOMY B3aMMOJEHCTBHIO B  JIHYHBIH
KabuHeT 3agBuTens Ha Iloprane B Gopme 31eKTPOHHOrO JOKyMEHTA, TOAIHCAHHOTO
KBaJTU(DUIIMPOBAHHOH 3IEKTPOHHON IOANKMCHIO YIOJHOMOUEHHOIO IOJKHOCTHOIO
JMvna B COOTBETCTBUH ¢ PenepanbHeIM 3aKOHOM Ne 63-D3.

MakcuManbHBIi  CPOK  HCIIONHEHHs] AJMHHHUCTPATUBHONM HpOUENyphl -
3 pabouux mHs.

Pe3ynbTaToM MCIIONHEHHs aIMUHUCTPATUBHON MpPOLENAypHl ABISETCA BblIaya
(HanpasjieHHe) pe3y/bTaTa IpeAOCTaBleHus YCIIyTH 3asBUTEITIO.

4. ®opmsbl KOHTPOJIA 3a UCINIOJIHEHMEM Perniamenra

4.1. Tekymud KOHTpONb 3a COOJIOJEHHEM CPOKOB, IIOCIEIOBATEILHOCTH
JCUCTBUHU, ONpeNeeHHbIX PernamMeHToM, HpPHHATHEM pEIUEHUH ClEeNUaTHCTaMu
YTpaBiieHusl, Y4YacTBYIOLIMMH B IPENOCTABIEHUM YCIYIH, OCYLIECTBISETCS
HavaJbHUKOM YTpaBiieHus U (WIK) PyKOBOJUTENEM OTHAENa Y4eTa MYHHLUNAILHOMN
COOCTBEHHOCTM M BKIIOYaeT B cebs INPOBENEHME TIUIAHOBHIX H BHEIUIAHOBBIX
IIPOBEPOK, BBISBICHUE M YCTPaHEHUE HAPYILIEHUH NIpaB 3asiBUTEIIEH.
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4.2. IlnanoBble MPOBEPKH IIPOBOASATCA B COOTBETCTBHM C IJIAHOM paboTeI
YIpaBlieHHs1, HO HE pexe OLHOrO pasa B 3 roja.

BuenaHOBBIe NpPOBEpKH HA3HaYalOTCS M INIPOBOAATCS 10 0GpalIeHHsAM
rpaxkJiaH.

PesyssTars! POBEPKH OQOPMIISIOTCS aKTOM (CIPABKO#, THCHMOM), B KOTOpOM
OTMEYAIOTCA BIABIECHHbIC HEOCTATKH U IPEUIOKESHHUS 110 UX yCTPaHEHMUIO.

43. MyHunMnanbHele  cOykalide — YOpaBleHMs, yd4acTBYIOIUME B
NPENIOCTABICHHH  YCIIYTH, HECYT OTBETCTBEHHOCTb 3a HE3AKOHHBIE pELIeHHUS,
nercTBus (Oe3nefcTBHE), NPUHUMAEMBIE (OCYILECTRISEMbIE) B XOJE IPEOCTaBIIEHUS
Yeiyru, B COOTBETCTBHY € TPeGOBaHUAMMU JEHCTBYIOLIErO 3aKOHOIATENbCTRA.

4.4. KoHTpOmb 3a COGIIONCHMEM 3aKOHOJATENBCTBA MPH MPENOCTABIECHHH
Yeyru oCyLieCTBIAETCs yHOTHOMOYEHHBIMH OPraHaMy TOCYIapCTBEHHON BIACTH B
IIOPAJIKE, YCTAHOBIIEHHOM 3aKOHOJIaTEILCTBOM.

4.5. Ilpu BBIMBIEHMHM B XOHe TEKYUIEr0 KOHTPOIS HapyleHHH
YCTaHOBIICHHOTI'O IIOpsAJIKa MPENOCTaBICHUs YCIYTH U TPeOOBaHUI 3aKOHOAATEILCTRA
Ha4aJlbHUK VYIIPaBICHHS MM PyKOBOAUTENb OT[eNa y4eTa MYyHHIUNAJIbHOMN
COOCTBEHHOCTH NPHHUMAET MEpHI 110 YCTPAHEHHIO TAKMX HAPYLICHHIL.

5. JlocyneGHelii (BHEeCY1eOHbIN) TOPSIOK 00KATOBaHUS 3asIBUTEIEM
pelienuit u neicTBui (GesneiicTBus) opraua, MpeoCTaBiAroIIEro Ycyry,
a TakXe ODKHOCTHBIX JIML, MyHHLMIATLHBIX CIIyKaIIHX

5.1. 3asBuTenr BHpaBe OOXKAaIOBaTh pEUIEHHS, MPHHATHIE B  XOJe
npenocraBieHuss  Ycouyrd, geiictBusi  (OespmeiicTBHE)  JOMKHOCTHBIX  JIHMIL,
MYHHLUNATBHBIX CIIYXXalllUX B 0CYAeOHOM (BHECYIeOHOM) MOPSIJIKE.

5.2. 3asBUTENHL MOXKET OOPAaTUTHCS C KaloOOMH, B TOM HMCIe B CIEAYIOLINX
clydasx:

- HapyIIEHHE CPOKA PErucTpalliy 3asiBICHHS;

- HapyllleHHE CPOKa NPefioCTaBIeHHs YCIyTH;

- TpeboBaHWe y 3asBUTENs JOKYMEHTOB WM HHOOpPMauMH JH60
OCYILECTBJICHUSI JCUCTBUH, IPEACTABICHUE WIH OCYLIECTBICHHE KOTOPBIX He
IpeNyCMOTPEHO HOPMATUBHBIMH IIPAaBOBBEIMH akrtaMu Poccuiickoit ®enepaiuy,
HODMAaTUBHBIMM  IIPAaBOBBIMM  aKTamu  CcyObekra Poccmiickoit  ®Denepanumu,
MYHULMNIAJBHBIMHU NPABOBBIMU aKTaMH JJIsl IPEIOCTAaBICHUS YCIyTH;

- OTKa3 B IIpHEME Y 3asABHUTENS NOKYMEHTOB, INPENOCTaBICHHE KOTOPBIX
NIPETyCMOTPEHO HOPMAaTHBHBIMH IIPaBOBBIMM akTamH Poccuiickoli ®enepauuu,
HOpDMaTHBHBIMM  IIPaBOBBIMEM  akTaMu cyObekra Poccuiickoit  ®emepaiun,
MYHHULUIIAIBHBIMM [IPABOBBIMHU aKTaMH JJIsl IPEJIOCTABICHUS YCIIYI;

- OTKa3 B TMPENOCTABICHUM YCJIyrH, €CIId OCHOBaHHS OTKaza He
IpeyCMOTPeHBl (eiepalbHbIMUH 3aKOHAMH M IIPUHSATHIMH B COOTBETCTBHH C HUMMU
WHbBIMM ~ HOPMATHBHBIMH  TpaBOBbIMM  akTamM  Poccuiickoit ~ ®enepaium,
HODMAaTUBHBIMHM  IIPaBOBBIMH  aKraMH CyObekra Poccuiickoit  ®Depeparum,
MYHMLIMIAIBHBIMH IPABOBBIMH aKTAMHU;

- 3arpeboBaHMe C 3asBUTENs IIPH NPENOCTABIECHHM YCIyIHM IIaThl, He
NpeqyCMOTPEHHOH HOPMAaTMBHBIMM IIPaBOBBIMU akTaMu Poccuiickoii ®epeparium,
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HOpMaTBHBIMM  NIPaBOBBIMH  aKramMH CcyOwexta Poccuiickoit  ®enmepanum,
MYHMILIMIIAIBHBIMU PaBOBBIMH AKTAMU,

- OTKa3 VYIpaBileHHs, NOHKHOCTHOTO JHUA YIpaBleHUs B WUCIIPaBICHAH
AONYIICHHBIX OIEYaTOK U OIIMOOK B BHIJAHHBIX B pe3yJbTare IIPeAOCTaBICHHS
Yenyru IoKyMeHTax 160 HapylieHHe YCTaHOBIEHHOTO CPOKA TaKMX MCIIPABIeHH A,

- HapyIIeHHWE CPOKa MM MOps/Ka BBIAGYU JOKYMEHTOB IO pe3ysbTaTaM
IPEJOCTaBIeHus YCIIyTH;

-  IPHOCTAaHOBJIICHHE  IMIPEJIOCTABIECHUS  YCIYI'H, €CJId  OCHOBaHHS
NIPUOCTAHOBIIEHHSA HE NPEIyCMOTPEHBI (elepabHbIMU 3aKOHAMM U NPUHATHIMH B
COOTBETCTBMHM C HHUMH HHBIMH HOPMAaTHBHBIMU IPABOBBIMU aKTaMu Poccuiickoil
Oenepanyy, 3aKkOHaAMH M HHBIMH HOPMAaTHBHBIMH TPABOBBIMH aKTaMM CyOBeKTOB
Poccuiickoii ®enepanuy, MyHHUUNATBHEIMA HPABOBBIMU aKTAMM;

- TpeOOBaHUe y 3asiBUTENs IIPU NPELOCTABIEHUH YCIYrH TOKYMEHTOB HJIH
HH(bOpMALKHK, OTCYTCTBHE U (WIM) HEAOCTOBEPHOCTh KOTODPBIX HE YKa3bIBaIUCH TPU
IIEPBOHAYANIEHOM OTKa3€ B TIpUEME JJOKYMEHTOB, HEOOXOAUMBIX ISl [IPEJOCTaBICHMUS
Yenyru, smbo B mpenocraBieHuMH  YCIYTH, 3a  HCKIIOYEHHEM CllyJaes,
NPeyCMOTPEHHBIX ITyHKTOM 4 yactu 1 cratbu 7 @enepanpHoro 3akona Ne 210-03.

5.3. OcHoBanmeM I Hayajga NpPOUENYpPHl AOCYICGHOrO (BHECYNEOHOTO)
00XaoBaHuUs ABNAETCS NOCTYIUIEHHE B YIIpaBIeHHe 5KanoObl OT 3asBUTEI.

JKanoba Ha coTpynHuka YmpapieHHs MOmaeTcs B IHMCHMEHHOI bopme Ha
OyMaXXHOM HOCMTeJIe MJIM B JIEKTPOHHOH (BopMe HavalbHUKY YnpasieHus. JKanobnl
Ha PCHICHUS], NPUHSTHIE HAYalbBHUKOM YIIDABJIEHUs, HA PELICHHUs, IPHHATHIE JIHILOM,
MCTIONHSIONMM OOS3aHHOCTH HavajibHWKA YIPaBICHHMS, MOLAIOTCA KypHpYIOLIEeMY
3aMECTUTEIIIO TIaBbl aIMMHHCTpALIMU FOPOJa WIIH ITIaBe Toposa Biaaumupa.

Kanoba Mmoxer ObITh HampaBieHa MOYTOBEIM  OTMPABIEHHEM, IO
JIIEKTPOHHOM IIouTe (umivladimir@rambler.ru), C HCIIOJIb30BaHUEM
MH(OPMALHOHHO-TENEKOMMYHUKALMOHHOM ceT «MHTepHeT», oQHUMaNbHOrO caiita
OpraHoOB MECTHOTO camMmoynpasjienus ropoga Bnamumupa (http:/www.vladimir-
city.ru), IToprana, a Takxe MoXeT GbITh NPUHATA Ha JTHIHOM NpUeMe 3asBUTEIIS.

5.4. XKanoba nomkHa conepxars:

- HAaWMEHOBAaHHE YNpaBleHHUs, IOIDKHOCTHOTO JIMIA YOpaBleHHS JHGO
MYHHMIUNAIBHOTO  CJIyXaIlero, peileHus u JelcrBus (6e3aeiicTBHE) KOTOPBIX
o0xanyroTcs;

- amuiHIo, UM, OTYECTBO (HOC/TenHee - IPH HANTHYHH), CBEICHUS O MecTe
JKMTEIBCTBA 3asBUTENS - (GPM3MUECKOrO JIMIA JIM0O HAMMEHOBAHHUE, CBEIEHUS O MECTe
HaXOXKICHUS 3asBUTENA - IOPUAMYECKOTO JIMIA, a TaKkkKe HoMep (HoMmepa)
KOHTAaKTHOIO TenedoHa, ajapec (agpeca) SJMEKTPOHHOH HOYTH (NpH HaJIUYUK) U
TIOYTOBBIN AZ[peC, [0 KOTOPBIM JOJKEH ObITh HAalPaBIeH OTBET 3asBUTEIIO;

- CBeNEHMS 00 oOxamyeMbIX peIleHHsX U JelcTBHAX (6e3neiicTBiM)
YiIpaBiieHus, OUKHOCTHOTO Jina YIpasneHus 160 MyHHIMITAILHOTO CIIY)KALIETO;

- AOBOIBI, HA OCHOBaHUU KOTOPBIX 3asBUTENb HE COINIACEH C pELICHHEM H
neiictBueM (OeszelicTBHeM) VYmpaBneHus, MODKHOCTHOTO JIMIa Yupasnenus,
MYHHIMNABHOTO CITY>KAIIEeTo. 3asBUTENIEM MOTYT OBITH NpEJCTABIEHBI JOKYMEHTBI
(NIpH HAJIMYUM), TOATBEPKAAIOLINE TOBOJIBI 3asiBUTEJIS, JIMOO MX KOMUH.

5.5. XKanoba, mocrynusimias B VYOpapleHHe, NOMIEKHUT PacCMOTPEHUIO
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Ha4aJIbHAUKOM YIIPaBJIEHHs MM JIHLOM, €r0 3aMeINaioliM, B TeueHHe [IATHaAIATH
pabounx nHeH co IHS ee perucTpauuu, a B ciiyyae oOXXanoBaHHS OTKa3za
YnpaBiieHus, TOMKHOCTHOTO JIMLA YTIpaBlIeHHS B IIpUeMe JOKYMEHTOB Y 3asBUTENS
nu6O0 B MCIIPABIICHHUH HOMYINEHHbIX OMEYaToK M OIMOOK HITH B cily4ae o0xaloBaHus
HapyIICHUS yCTAHOBICHHOIO CPOKA TaKHX MCIPABICHHH - B TeYEHHE IIATH pabodmnx
JHEW CO THS €€ peruCTpalHH.

5.6. Tlo pesynsTataM pacCMOTPEHHS JIKAIOGEHI NIPHHUMAETCS OOHO U3
CICAYIOLIUX PELICHHUM:

- kanoba yIOBIETBOpAeTCS, B TOM YHCJIE B dopMe OTMEHBI HPHHATOrO
PCIICHHsA, HCIPABICHU JONYLIEHHBIX OIEYaTOK M OIIMOOK B BBIIAHHBEIX B
pesynbTaTe NPENOCTaBNeHHs YCIyrd DOKyMEeHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX
CPEACTB, B3UMaHUC KOTOPBIX HE IPEyCMOTPEHO HOPMAaTUBHEIMU IIPABOBEIMU aKTAMH
Poccuiickoii deneparnuu, HOpMaTHBHEIMU MPaBOBEIMH aKTaMHu cyObekTa Poccuiickoii
®eniepalivu, MyHUIIUNIAIBHBIME IPABOBBIMH aKTAMH;

- B YIOBJIETBOPEHUH XKajl00bI OTKA3EIBAETCH.

5.7. He mosnHee IHs, ClleqyIOLIETO 32 THEM MIPUHSATHUS PEICHUS, YKa3aHHOI'0
B NMyHKTe 5.6 PernaMmenTa, 3asBHUTENI0 B NHCBMEHHOH (OpME M M0 KEIAHHUIO
3asBUTENA B OJJIEKTPOHHOW (hopMe HalpaBnsieTcss MOTHBHPOBAaHHBI OTBET O
pe3yapTaTax pacCMOTPEHHUS KAIOOBL.

5.8. B cnydae npusHanus xano6bl MOAIexKalieit YIOBIETBOPEHHUIO B OTBETE
3asBUTCIIIO, yKa3aHHOM B IyHKTe 5.7 Pernamenra, naetcs nHdopMalys o JeHCTBHAX,
OCYIIECTBIACMEIX ~ YIpPaBlieHHEM B IelAX HE3aMEeUIMTENBHOTO  YCTPaHEHHs
BBIABJICHHBIX HAPYIICHU NIPH OKa3aHUH YCIYTH, a TAKKe IPUHOCATCS M3BHHEHMS 3a
JIOCTaBICHHBIC HEY/00CTBA M yKa3bIBaeTCsl MHGOPMaNHUs O JalbHEHINX NefCTBUIX,
KOTOpBIe HEOOXOMMO COBEPLINTE 3asBUTENIO B LENAX MONyYeHHs YCIYTH.

5.9. B cnyyae npusHaEMs kano6bl He NOIJIEXamieldl YHIOBIETBOPEHHIO B
OTBETE  3ajJBUTCNIO, YKa3aHHOM B 1nyHKre 5.7 Permmamenra, parorcs
apryMEHTUPOBaHHbBIE Pa3biICHEHUs] O IPUYHHAX MPHUHATOTO pEIUEHHS, a TaKxkKe
uH(pOpManus o Nopsake 00XKanoBaHMUs IIPUHATOTO PEIISHHS.

5.10. B cayuae ycTaHOBIEHHS B XONE WM IO PE3yNETaTaM paccMOTpeHus
JKaoObl  NPU3HAKOB  COCTaBA  @[AMHMHVWCTPATHBHOTO IpABOHAPYIICHHS MM
NPECTYyIUICHUs ~ Ha4albHUK  YOpaBleHHMs MAM JIMIO, €ro 3aMellarolee,
HE3aMEUTHTEIEHO HAIPABIISICT UMEIOIUMECS MaTEPHAIIBI B OPTaHbl IIPOKYPATYPEIL.

5.11. Cyne6Guoe obxanoBanue neiicTBuii (Ge3melicTBHA) M pelieHHI,
OCYUIECTBIISIEMBIX U IPUHUMACMBIX NPH NPEAOCTABICHUHN Y CIIyTH, OCYIECTBIIIETCS:

- B IOpsAAKe, INpeaycMOTpeHHOM KomekcoM — aIMHHHCTPaTHBHOIO
cynonpousBoactea Poccuiickoit ®enmepanuu npu  O6palleHMH TPaXFaH C
COOTBETCTBYIOIIIUMH TPEOOBAHUAMH B CY/IbI OOIIEH FOPHCAUKIIAHY;

- B OPSTKE IMaBEl 24 ApOUTpaXKHOTO MpoliecCyanbHoro Koaekca Poccuiickoi
OQenepatui npi oOpallleHHH  IOPUAMYECKHX JIMIL W HHAMBHIYAIbHBIX
NpeAnprHUMATENed B apOUTPaXKHBIE CY/BI.
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IIpunoxenue
K Permamenty

POPMA
3asBJICHHUSA

VYnpasnenue MYHUIMITATbHBIM
HUMYIIECTBOM I.Branumupa

(yxasblBaeTcs  Jsl  3asMBUTENs -
dusudeckoro Jmna: GamMMIHsg, UM,
OTYECTBO (ipm HaJIAYUY ),
HaHMEHOBaHHE, cepus U HOMep, JaTa
BbIZIaYM JOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTh, OPTaH, BBIAABIINN TOKYMEHT,
aipec  pErucrpanuyd [0  MecCTy
KHUTENbCTBA,  aJpec  (hakTHUECKOro
IIPOKUBAaHUS, TenedoH, agpec
JIEKTPOHHOH NOYTHI (IIpY HAIUYHWH );

JUISL 3asiBUTEINSL - IOPUMYECKOTO JIMIA:
[IOTHOE HaWMEHOBaHUE, CBEIAEHHUS O

roCy1lapCTBEHHOM perucTpaiuy,
TIOYTOBBIH aapec, KOHTaKTHas
HHpOpManus: TenedoH, DJIEKTPOHHAs
104Ta;

PEKBU3UTHI JIOKyMEeHTa,
IIOATBEPKAAFOLIETO IIOJIHOMOYHST

[IPECTaBUTEINS 3asIBUTEIS )
3asiBJICHHE.

Ipoury npenocTaBuTh BBIMUCKY W3 PeecTpa MyHMUIMIANBEHOM COOCTBEHHOCTH
ropoja Biagumupa B OTHOLLIEHHUH CIIEAYIONEr0 06beKTa yueTa:

(YKa3pIBalOTCS ~ XapaKTCPUCTHKH OOBEKTa, II03BOJSIIOLNIME €ro  OJHO3HAYHO
OIPENEIUTh (PEECTPOBBI HOMEpP MYHHIHUNAILHOIO HMYILECTBA, HAWUMEHOBaHUE,
aJipec, KaJJaCTPOBBI HOMED, IUIOMIAb)).

Brimucky u3 Peectpa nporry npefoctaBUTh (HYKHOE OTMETHUTD):

- [IOYTOBBIM OTIIPABJICHUEM,




16

- B pOpMe BIIEKTPOHHOTO HOKYMEHTa B JIMYHOM KabuHete Ha [Topraie;

- B (OpMe O3JIEKTPOHHOIO [OKyMEHTa MO aJApECy 3IEKTPOHHON MOYTHL:
(yKasbIBaeTCs apec EKTPOHHOM I0YTEI);

- IPY JTMYHOM OOpaIlieHHH.

O roroBHOCTH pe3ynpTara YCIyrH IPOLLY COOBLIMTE (HYKHOE OTMETHTD):
- IOYTOBBIM OTTIPABIICHUEM;

- 10 DJIEKTPOHHO# MovTe: (yKa3sbIBaeTCsl aipec SIEKTPOHHOM IIOYTEI);

- 110 TenepoHy (yxa3pIBaeTcsi HOMep TenreoHa).

3asBUTENL  1aeT  CONIACHE C Yy4YeToM TpeOOBaHHIA JEACTBYIOIIETO
3aKOHOJIATeNbCTBA Ha OOpabOTKy CBOMX II€PCOHANBHBIX INaHHBIX: (GaMMIHS, MM,
OTYECTBO, aipec, HOMEP NOKYMEHTa, YAOCTOBEPSIOIIET0 JMYHOCTD, 1aTa €ro BEIAAYH,
OpraH, €ro BBINABIIHE, YIpPaBlIeHHWEM MYHHUMIIAIBHBIM HMyILIecTBoM I.Bmamumupa
(rBaagumup, OKT0pbckuit pocnexT, 1.47) ¢ LebIO BRIIA4YX BHIMCKH K3 PeecTpa.

3asBUTENb COMIACEH C TeM, 4TO 06paboTka NEPCOHANBHBIX JAaHHBIX OymeT
OCYWIECTBIIAITECA C  TNOMOINBIO  CPEACTB  BBIYMCIHTEIBHOM  TEXHHKH, YTO
NpeayCMaTpuBaeT XpaHEHHE MEPCOHATBHBIX JaHHBIX HA DJIEKTPOHHBIX HOCHUTEINAX,
TaK ¥ 6€3 HCIOIB30BaHUS CPEICTB BEIYMCIUTENHON TEXHUKH.

3asBUTEb COINACEH C OCYIIECTBIEHHEM C €r0 MepCOHAILHBIMU JaHHBIMH
CIeNYIOIMX MAeHCTBUI: XpaHEHHe, yTOYHEHHe, O0Oe3NMYMBaHHe, OJIOKHpOBAaHHE,
YHHYTOXXEHHE, HCIONb30BaHHE M Ilepefada B IHOPSIKE, MPeLyCMOTPEHHOM
®enepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JaHHBIXY.

O nensx, nmpeanonaraeMbIX HCTOYHHKAX M CIIOC00aX MOMYyYEHHs II€PCOHATBHBIX
J@HHBIX, a TaK)Xe O XapaKTepe MOIeKAIIUX IOMYyYEeHHUIO IePCOHANBHEIX JaHHBIX U
NOCJEACTBUAX OTKaza JaTh IUCBMEHHOE COIlacCe Ha MX NOJydYeHHE 3asBHTEID
npenynpexaeH.

HaHHoe cornache Ha 00paboTKy MEepPCOHANBHEIX AAHHBIX JEMCTBYET CO IHS €ro
MTOJIMTMCAHMS IO MOMEHTA JOCTHXXEHUS 1eJu ux 06paboTku miH or3eiBa. Comtacue Ha
00pabOTKy MNEpPCOHANBHBIX IaHHBIX MOXET OBITH OTO3BAaHO MyTE€M MOJauH
NYCBMEHHOTO 3asIBJICHHUS.

3asBuTenb BIpaBe TPeOOBAaTh YTOYHEHHS CBOMX IIEPCOHANBHBIX JAHHBIX, HX
ONIOKMPOBaHHKS MJIM YHHUYTOXEHHS B CIIyYae, €CJIU IIepCOHANLHEIE JaHHBIE ABIAIOTCS
HENOJHBIMH, yCTapeBIIHMH, HEAOCTOBEPHBIMU, HE3aKOHHO ITOJIYYCHHBIMH HIIM HE
SIBIISIFOTCS. HEOOXOMUMBIMH JUIA 1iejieii 00paboTKy.

IIpunoxenus:

(Yxa3aTh CIIHCOK NpHJIaraeMbIX K 3asBIEHHIO JOKYMEHTOB)
3asBUTEIb
MII (moxmnuce) (®.1.0., 1omKHOCTB)
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